Company Letterhead

<Date>

<Candidate Name>
<Address>
<City, State, Zip>

Dear <name>: 

A decision is currently pending concerning your application for employment at <company name>. 

Enclosed for your information is a copy of the investigative consumer report that you authorized in regard to your application for employment. The purpose of this letter is to inform you that there is information in the report we received which, if accurate, would prevent us from offering you employment at this time. 

This report is provided to the consumer as required by the Fair Credit Reporting Act.

FAIR CREDIT REPORTING ACT (US CODE TITLE 15)


Section 606 disclosure of Consumer/Investigative Consumer Reports

This Section requires that upon request from a consumer, a full disclosure of the report must be sent, not later than five working days from receipt of request.


Section 611 Procedure in case of Disputed Accuracy

If you question the accuracy of this report, you must send the agency below a brief written statement as to the area you believe to be incorrect.  A re-verification will be made if reasonable grounds exist that the request is not frivolous or irrelevant.  If parts of the report are deleted or changed because of this re-verification, the employer and the consumer will receive a corrected report.

Mail your statement to the following agency:




Priority Research



18946 N Dale Mabry Hwy, Suite 101




Lutz, FL  33548
Sincerely yours,

<company representative>

Enclosures: Background Report, Summary of Your Rights Under the Fair Credit Reporting Act
